YTBEPX/AEeHbl MPNKa3oM
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MpaBuna o6mMeHa fe/0BbIMU NMojapkKamu
N 3HaKamMu [enoBOro rocTenpummMmcTBa
B ocygapcTBeHHOM 6H04)KETHOM MpoeccMoHasibHOM obpa3oBaTe/ibHOM
yupexgeHnu Pecnybnunkm Xakacumsa «XaKacCKUi NONUTEXHUYECKUA KONELK»

1. O6wme NoNoXKeHUS

1.1. MNpaBuna obmeHa  f[enoBbIMW  Nojapkamu M 3HakKamMu  [ef10BOro
roctenpummMmcTea B FocyfapcTBEHHOM 6HO)KETOM MpoeccMoHanbHOM 06pa3oBaTe/lbHOM
yupexaeHnn Pecny6imkn  Xakacus — «XaKaCCKMA  MOSIMTEXHUYECKUI  KOMNeX»
(manee - MNpaBuna) paspaboTaHbl B COOTBETCTBUM C MOMOXEHMAMU KOHCTUTYUUNK
Poccuiickoin  ®degepaunn, degepanbHOro  3akoHa  oT 25.12.2008. Ne 273-93
«O NPOTMBOLENCTBUM KOPPYNUUU» W TMPUHATBIMA B COOTBETCTBUM C HUMU WHLIMM
3aKOHOAaTe/IbHbIMU U NNOKa/IbHbIMU aKTaMMU.

1.2. NMpaBuna onpefensatT eAMHble A1 BCeX PabOTHMKOB [0OCyAapCTBEHHOrO
OIO)KETHOro  npodeccroHanbHOro  06pa3oBaTeflbHOro  yuypexkaeHus  Pecny6nmnku
Xakacus «XakacCKuUi NOMUTEXHUYECKUIA KOoNneox» (fanee - YupexzaeHue) TpeboBaHus
K JapeHWIo 1 NPUHATUIO AeN0BbiX NOLaPKOB.

1.3. YupexpeHue nogaepxueaeT KOpnopaTUBHY Ky/nbTypy, B KOTOPOW AenoBble
nofjapku, KoprnopatuBHOE TOCTENPUMMCTBO WU MpPeAcTaBUTENIbCKUE  MEeponpuATUs
paccMaTpuBalOTCA TObKO KaK WHCTPYMEHT A5 YCTaHOBNEHUS W NOAAEPXAHUA LeN0BbIX
OTHOLWIEHWA W KakK MposiBieHMe OOWENPUHATON BEX/IUBOCTU B XOAe [AeATe/IbHOCTM
YupexaeHus.

1.4. YupexgeHne MUCXOAUT M3 TOrO, 4YTO LONTOBPEMEHHbIe AeN0Bble OTHOLUEHUS
OCHOBbLIBAlOTCA Ha [OBepUM W B3aAMMHOM YyBaXKeHUW. OTHOLUEHWUS, MPU  KOTOPbIX
HapyLlaeTcs 3akOH W NPUHUWUNLI LeN0BOW 3TWUKKW, BPeasaT penyTauuun YupexzieHus
W 4YeCTHOMY WMEHM ero paboTHMKOB, W He MOryt obecneynTb YCTOWYUBOE
[ONrOBpEMEHHOe pasBUTUe YupexeHus. Takoro poga OTHOWEHMUA He MOryT ObITb
npuemsieMbl B NPaKkTUKe paboTbl YUpexaeHus.

1.5. OeiicTere MNpaBui pacnpocTpaHseTcss Ha BCeX PabOTHUKOB YUpexAeHWus, BHe
3aBMCMMOCTM OT YPOBHS 3aHMMaeMORN LO/MKHOCTH.

1.6. aHHble [MpaBuna npecnepyet cnegyrolime Lenu:

- obecneyeHne efMHOOOPA3HOr0 MOHMMAHUA PO U MecTa [AefnoBbiX MOLAPKOB,
[eN0BOr0 roCTENPUMMCTBA, MNPEACTaBUTENIbCKUX MeponpusaTUiA B [e/0BOM NpaKTuke
YupexaeHus:

- OCYLLeCTBNEHME YNPaBIEHYECKON N XO3AWCTBEHHOW AeATENIbHOCTU YupexaeHuns
NUCKNIOUNTENIbHO HAa OCHOBe Hajnexawux HOPM W nNpaBun  [LeNoBOro NOBeAeHUS,
6as3npyroLmMxcsa Ha NpUHUMNAaxX KadyecTsa NpefocTaBieHnUa YCyr, 3aWuTbl KOHKYPEHLMN,
HefoNyLWeHNA KOH(NKTA NHTEPECOB:

- onpejeneHne efuHbIX ANA  BCeX PabOTHUKOB YupexpaeHus TpeboBaHWUiA
K JapeHnio 1 MPUHATUIO  [efIoBblX  MNOAApKOB, K OpraHusayMm U yyacTuio
B NPeACTaBUTEIbCKUX MEPOMNPUATUAX:



- MUHMUMWU3UPOBAHNE PUCKOB, CBA3aHHbIX C BO3MOXHbIM 3/710ynoTpe6aeHUEM
B 06MacTM MojapkoB, NpPeACTaBUTENbCKUX MeponpusTuii. Haubonee cepbe3HbIMU
13 TaKMX PUCKOB SIBNAKOTCA OMAaCHOCTb MOAKyna W B3ATOYHWYECTBO, HECMPaBEAIMBOCTb
MO OTHOLWEHUIO K KOHTpareHTaM, NpoTEeKLMOHN3M BHYTPU YuUpeXaeHus.

2. Tp66OBaHVIF|, npeabvAaB/ideMble K AE€/T0OBbIM NnojapKam
M 3HaKaM enoBoro roctenpunmnmcTBea

2.1. PabOTHUKKN YupexeHUs MOryT nony4yatb AefioBble NOAapKu, 3HaAKW 4enoBOro
rocTenpMMUMCTBa TOJIbKO HA OMULMANBbHLIX MEPONPUATUAX, MNPUM YCNOBUMU, UYTO 3TO
He MPOTUBOPEYUT TPeboBaHUAM AHTUKOPPYMUUOHHOIO 3aKOHOAATENbCTBA M HACTOALLUM
MpaBunam.

2.2. Tlojapkun un ycnyru, npuHMUMaemble WNM NPefoCTaBNAEMbIE YUpeXAEeHUEM,
nepesarmTCcsa U MPUHUMAKOTCA TOMILKO OT UMEHU YUpexeHus B LeN0oM, a He KakK nogapok
Unu nepejava ero oT OTAe/IbHOro paboTHMKA.

2.3. OenoBble nojapku, KOTOpble pPabOTHUKM OT UMEHW YUpexaeHus Moryt
nepefaBatb APYrMM AnLaM WANM NPUHMMaTb OT APYTMX NUL B CBSA3U CO CBOEN TPYLOBOIA
[eATeNbHOCTbIO, a TakKXe MNpeAcTaBUTENbCKWE pacxodbl Ha AenoB0oe TroCTernpuMMCTBO
LOJ/KHbI COOTBETCTBOBATbL CAEAYHOLWNM KPUTEPUAM:

- ObITb MPAMO CBA3aHbl C YCTaBHbIMW LeNsiMU AeATeNbHOCTU YupexaeHus, nméo
C NaMATHbIMW  faTamu, tb6uneamu, o06LWeHaAUNOHANbHbIMKU  Mpa3fAHUKaAMWU,  WHbIMU
COObITUAMMU;

- 6bITb pa3ymMHO 060OCHOBaHHbLIMW, COpPa3MepHbIMU W He ABNATbLCA NpegMeTaMu
pocKoLu;

- He npeAcTaBnATb CO6GON CKpbITOE BO3HarpaxieHue 3a ycnyry, AelncTBue wunu
6e3feiicTBMe, NONYCTUTENbCTBO WAUW MNOKPOBUTENLCTBO, MpeAoCTaBfeHMe MpasB WM
NPUHATME OMpefefieHHbIX pelweHunid, NMb0o NOoMNbITKY OKasaTb BAUSHWE Ha MNofy4vaTens
C WHOW HE3aKOHHOW WM HE3TUYHOW LeNblo;

- He co3jaBaTb Ana nonydvatend 00643aTeNbCTBa, CBA3aHHbIE C €ro CAY>XeOHbIM
NOSIOXKEHNE UM UCMONHEHNEM CNYXEOBHbIX (4OMKHOCTHbLIX) 0683aHHOCTEN;

- He C034aBaTb penyTauMOHHOroO pucKa ANd [efloBOro uUMupXKa YupexpgeHus,
PabOTHUKOB U MHbIX NNL, B CNy4Yae pPackpbiTUA MHPOPMaLMM O COBEpPLUEHHBbIX MojapKax
N NOHECEHHbIX NPeACTaBUTENbCKUX pacxogax;

- He MNPOTMBOPEYUTbL NpUHUMNAM U TpeboBaHWAM  AHTUKOPPYMLMOHHOIO
3akoHofatenbcTBa Poccuiickoin ®epepaunmn, [10N0XeHUIO 06 aHTUKOPPYNLUOHHON
NOMUTUKN B YupexieHuu, Kogekcy 3TUKU U CcnyXebHOro nosefeHUs pabOTHUKOB
YupexgeHua v 06WenpuHATLIM HOPMaM MOPann U HPABCTBEHHOCTM.

2.4. [enosble nofjapku, B TOM 4ucne B BWUAE OKasaHWA YCnyr, 3HakKoB 0c060ro
BHMMaHMA W y4vyacTua B pasB/ieKaTe/lbHbIX WU aHa/orMYHbIX MEPOMPUATUAX HE LOJIKHbI
CTaBUTb  MNPUHUMAIOWY  CTOPOHY B 3aBMCMMOE  TMOJIOXKEeHue. NpUBOAMNTH
K BO3HUKHOBEHWIO KaKMUX-NM60 BCTPEYHbIX 00653aTeNlbCTB CO CTOPOHbLI Mofny4vartens wunu
0Ka3blBaTb BAUSHMNE HA 06BHEKTUBHOCTb €r0 AefI0BbIX CYXAEHUWA W peLueHuA.

2.5. CTOMMOCTb W MNEpUoANYHOCTL [JapeHna W MOoNy4vYeHUs [eNoBbiX MNOAapKoB
n/vnn yyactmua B NpeacTaBUTENbCKUX MepOonpUATUAX OLHOTO U TOrO XXe TpeTbero nuua
LO/MKHbI ONpeaenaTbCsa 4eN0BOA HEO6XO0AMMOCTbIO U ObITb pasyMHbIMMU.

2.6. B KauecTBe nofapKoB pabOTHMKW YupexAeHuUs [LO/DKHblI CTPEeMUTLCA
MCMNoNb30BaTb B MaKCMMasbHO JOMYCTUMOM KONWYeCTBe CnyyaeB CYBEHUPLI, NMPeaMEThl
N N3Lenns, UMeroLLine CUMBOJINKY YUpexaeHns.



2.7. TlofapKyn 1 ycnyrn He [O/MKHbI CTaBUTb MOJ COMHEHWE MMUAX WIN [AeN0BYHO
penyTauui YupexaeHus unum ero paboTHUKOB.

3. NMpaBa 1 0683aHHOCTN PabOTHUKOB YUpeXXaeHNsa nNpu o6MeHe Le10BbIMU
nogapkKamu 1 3Hakamu [e/ioBOro roctenpuumcTBa

3.1. Pa60OTHMKMK, MpPeACTaBNAs WHTEPeCbl YUpexAeHus WauM [LeAcTBys OT ero
UMEHW, LO/KHbI COBM0AATL FpaHuLbl 4OMNYCTUMOro NOBeAeHUA Npu 06MeHe AeNnoBbiMU
nogapkamu n nNposBAeHUN Ae/10BOro rocTenpumMmcTBaa.

3.2. PabOTHUKN YupexaeHns Brpase AapUTb TPeTbUM NLAM W MOMyYaTb OT HUX
[enoBble  MNojapkW, OpraHM3oBbIBaTb W yyacTBoBaTb B  MPeACcTaBUTENbCKUX
MepoOnpuATMUAX, ecnu 3TO 3aKOHHO, 3TUYHO W JenaeTcd WUCKNUYUTENbHO B [AE€N0BbIX
Lensax, onpefeneHHbIX HacToawmMmm MNpasunamu.

3.3. Mpun N06bIX COMHEHUAX B NPABOMEPHOCTU WAN 3TUYHOCTU CBOUX LEWCTBUIA
paboTHUKN YupexaeHus 0653aHbl NOCTaBUTb B W3BECTHOCTb AUPEKTOpa YupexaeHus
N NMPOKOHCYNbTUPOBATLCA C HUM. Mpexae 4YeM JapuTb WAXW NonayyaTb NOAAPKM WU
y4acTBOBaTb B TeX WIN UHbIX MPeCcTaBUTENbCKUX MEPOMPUATUAX.

3.4. Mpn nonyyeHnn AenoBOro nogapka WAM 3HaKOB [e10BOr0 rocTenpuuMcTBa
pPaboTHUKN YupexpaeHns o06a3aHbl NPUHMMATb Mepbl MO HELOMYLWEHWK BO3MOXHOCTHU
BO3HMKHOBEHUS KOH(INKTA UHTEPECOB.

3.5. PabOTHUKN YupexaeHWs He BNpaBe WCNOAb30BaTb C/y>Xe6HOe MOMoXeHue
B INYHbIX Lenax, BKAYas NCNob30BaHWE UMYLLECTBA YUpexaeHnsa, B TOM YuChe:

- ANA NONyYeHUA NOAAPKOB, BO3HArpaXAeHWs W WHbIX BbITO4 ANA Cebsf NIMYHO
N ApYrnux nuy B 06MeH Ha OKasaHue YuUpexAeHWeM KakKux-nmbo ycnyr, oCyLecTBeHUS
nM60  HeoCyLLecTBNEHWUA  OMpefdesnieHHbIX  AeACTBUIA,  nepegayn  MHQopmaumu,
COCTaB/AOLLEN KOMMEPYECKYIO TaiiHy;

- 415 NOJlyYeHua NoJapKoB, BO3HarpaKAeHusa N UHbIX BbITOA4 A8 TIMYHO U APYTUX
Ny, B npouecce BefeHWA fen YupexpAeHusa, B TOM 4uc/le, KakK A0. TaK W nocne
NpoBeeHNA MNEepPeroBopoB O 3aKNHYEHUU TpaxAaHCKO-NPaBOBbIX [AOr0OBOPOB U WUHbIX
CAENoK.

3.6. PaboTHMKaM YupexeHUs He peKOMeHAyeTCAa NpUHUMaTb WAN NepefapuBaThb
nogapku nub6o ycnyru B M060M BUAe OT TPeTbUX UL, B KayecTBe 6narogapHocTu
3a COBEPLUEHHYH YCNYTry WAW AaHHbIA COBET.

3.7. He ponyckaeTcsa nepegaBaTb W NMPUHUMaTbL NOJapKW OT YUpexaeHusd, ero
pabOTHUKOB W nNpeAcTaBUTeNel B BUAE [EHEXHbIX CPeACTB, KakK Ha/lUyHbIX, TakK
1 6e3HaNINYHbIX, HE3aBMCUMO OT Ba/lOThl, & TaKXe B (hopMe akuuid, ONLUOHOB WU UHbIX
NUKBULAHBIX LEHHbIX Bymar.

3.8. PaboTHUKM YupexaeHns AO/MKHbI 0Ka3blBaTbCA OT NPEeAN0XeHUA, NonyvyeHuns
nofapKoB, onnaTbl MX PacxofoB U T.M., Korga nogobHble AeACTBUS MOTYT MOBAUATHL WK
C034aTb BMeyaT/ieHWe O B/UAHUWU Ha WCXOA CAENKW, pe3ynbTaT MNpPOBeAeHUs TOPros,
Ha MPUHUMaeMble YUpexaeHUem peeHnsa u 1.4a.

3.9. ADMMHUCTpaUmMa ©“ paboTHUKM YUpexeHua He NpueMaloT KOppynuuu.
MofapKy He [OMXKHBI ObITb UCMNOMNb30BaHbl ANA AAYWN/NONYUYEHUS B3ATOK UAN KOppynuuu
B N110ObIX ee NpPosABIeHNAX.

3.10. PabOTHUK YupexpaeHus He Bnpase npefnaraTb TPeTbMM NuMLAM UK
NPMHUMATbL OT TAaKOBbIX MOAAPKW, BbIMAaTbl, KOMMeHcaunuu u T.N. CTOMMOCTbIO CBbille
3000 (Tpex TbicaA4) pybneii A He COBMECTWMbIE C 3aKOHHOI MPAKTMKON AEeN0oBbIX



y/
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OTHOLWLEHNA. Ecnn paboTHUKY YupexzaeHus npegnaratoTcs MoAo6GHble NOJapKW WUan

[eHbrn, oH 0b6a3aH HeMeA/IeEHHO YBeJOMUTb 06 3TOM AUPEKTOpa YUpexaeHus.

3.11. PabOTHMK YuUpexfAeHUs KOTOPOMY TMpu  BbIMNOSIHEHUN  [AO/HKHOCTHbIX
o0b6A3aHHOCTElN npegnaralTca Nofapku WA WHOe BO3HArpaXjeHue Kak B MPAMOM, Tak
MW B KOCBEHHOM BWAe, KOTOpPble CMOCOOHbI MOBAUATL HA MOArOTAB/MBAEMblE W/UNK
NPpMHMMaeMble WM pelleHWs WM O0Kas3aTb BAWSIHWE Ha ero feicTeue/6esfencTeue,
[O/KEH:

- 0TKa3aTbCA OT HUX U HEMELNEHHO YBEAOMUTb AMPEKTOpa YUpexAeHusa o (akTe
npeanoxeHua nofapka (BosHarpaxgeHus);

- WUCKNKOYUTb AanbHellne KOHTaKTbl C INLOM, MNPeasoXMBLIMM NOAAPOK WK
BO3HarpaxfeHue, eciv TONbKO 3TO He CBA3AHO CO CNYXXeOHOW He06XO0ANMOCTbIO;

- B CNyYae, ecnn NojapokK Wnn BO3HarpaxieHwe He NpefcTaBffgeTcAd BO3IMOXHbLIM
OTKNOHUTb WX BO3BPaTUTb, MepedaTb €ro C COOTBETCTBYHOLWEN CNY>XeOHON 3anuncKoi
AN NPUHATUA COOTBETCTBYHOLWMUX Mep AUPEKTOPY YUpexAeHus v Npofo/KUTbL paboTy
B YCTAHOBNEHHOM B YupexAeHWn nopsnke Hag BONPOCOM, C KOTOPbIM Obll CBfA3aH
noAapoK Wau BO3HarpaxaeHue.

3.12. B cnyyae BO3HWKHOBEHWS KOH(IMKTA WHTEPECOB WAN BO3MOXHOCTHU
BO3HWKHOBEHUA KOH(/IMKTA WUHTEPEeCcOB NpPW MOAYYEHUMW [eN0oBOro nojapka WMAM 3HaKoB
[JenoBoro rocTenpuMMcTBa paboTHUK YupexieHusa 0653aH B MUCbMEHHON (opme
yBeAOMUTb 06 3TOM OAHO W3 JO/MKHOCTHBIX /UL, OTBETCTBEHHbIX 32 MPOTUBOAEWCTBUE
Koppynuuu, B COOTBETCTBUM C MpPOLEAYpON pacKpbiTUA KOH(MINKTA WHTEepecos,
YyTBEePXAEeHHOM MOoN0XeHNEM O KOH(/IMKTe MHTEPECOB, NMPUHATLIM B YUpexaeHuu.

3.13. PaboTHUKAM YupexaeHunsa 3anpeLiaeTcs:

- CAMOCTOATE/NIbHO MPUHUMaTb NPEeLN0XEHUA OT OopraHu3auuii uam TpeTbux nuy,
0 BPYy4YeHUM AeNnoBbIX NOLapPKOB 1 06 0OKa3aHWW 3HAKOB AEN0BOr0 rocTenpuUMCTBa,

- NpuHUMaTbL 6e3 cornacoBaHua C AUPEKTOPOM YUpexAeHus AefioBble NOJApPKU
W 3HaKW [efnoBOro rocTenpuuMmcTBa B XOofe TMpOBefeHUA [AeNoBbIX MNEpPerosopos,
Npu 3aK/KYEHUN [OFOBOPOB, a TaKXe B MHbIX Cayyasx, Korga nogo6Hble AeiAcTBUS
MOTrYT MOBAUATHL WM CO34aTb BreyaTneHne 06 UX BAUAHUN Ha MPUHUMAaeMble peLLEeHUS;

- MPUHUMaTL [enoBble NOJApPKW W 3HaKM [eNn0BOro rocTenpumumMcTBa B XO0Ae
npoBefleHna TOpPros M BO BpeMa MNPAMbIX MNEPEroBOpoB MNpM 3aK1HYeHUU [0roBopoB
(KOHTpPaKTOoB);

- NpoCUTbL, TpeboBaTb, BbIHYXAaTb OpraHu3aunun WauM TPeTbUX NUL, [APUTb UM
nmbo X POACTBEHHMKAM [efnoBble Nojapku wu/unv okasbiBaTb B WX MOMNb3Y 3HaKW
[lenoBoro rocTenpumMmcTBa,;

- NPUHUMATbL MOJAPKN B BUAE HANMUHbLIX, Oe3HaNUYHbIX [LEeHeXHbIX CpPeacTs,
LLeHHbIX 6ymar, AparoLeHHbIX MeTanos.

3.14. YuypexaeHne MOXeT NPUHATbL pewleHne 06 yyacTUM B 61aroTBOPUTENbHbBIX
MepPoOnNpPMUATMAX, HanpaBNeHHbIX Ha CO3A4aHMe N yNpoUYeHne MMUIKa YupexaeHus.

3.15. B cnyvyae ocyuiecTBneHUA CMOHCOPCKMX, 6NaroTBOPUTE/NIbHLIX MNPOrpaMm
YupexpaeHve [O/KHO nNpeABapuTeNibHO  YAOCTOBEPUTHLCA, UTO MpejocTaBndemas
YupexieHnem nomolwb He 6yAeT WUCMOSb30BaHa B KOPPYMUWOHHbLIX LENsX WU UHbIM
He3aKOHHbIM NyTeMm.

3.16. Mpwn B3aMMOAENCTBUM C  muamm, 3aHUMarLWwmnmMm LOJ/KHOCTH
rocyfapCTBeHHON (MyHULMUNANbHOW) CNyX6bl, cnefyeT PYKOBOACTBOBAaTbCA HOPMaMMu,
Perynnpyowmmm  3TUYECKMe  HOPMbI W npaBumna  CNyXxebHOro  nosefeHUd
rocyfapCTBeHHbIX (MyHMULMUNANbHbLIX) CAyXaLlnx.



3.17. HeucnonHeHwne HacToALUNX MpaBun MOXET  CTaTb  OCHOBaHWEM

ana NnpuMeHeHnA K pa6OTHI/IKy mMep ancunnanHapHoro, aAMWHNCTPATNBHOTO,

YrONOBHOTO 1 TPaXX/JaHCKO-NPaBOBOro XapakKTepa B COOTBETCTBUM C [eNCTBYHOLLUM
3aKOHO/laTeNbCTBOM.

4. Obnactb NpUMeHeHUS

4.1. Hactoswue MpaBuna nopgsnexaTt MNPUMEHEHWUIO BHe 3aBUCUMOCTM OT TOrO,
KakuM 06pa3oM nepejaroTcs [AeN0Bble NOAAPKM W 3HAKM [eNoBOr0 roCcTenpuUMMCTBA!
HanpsMy UAK Yepes NocpeAHUKOB.

4.2. HactosAwme [MpaBuna sBnsawTca 0643aTeNbHbIMU AN BCeX pPabOTHUKOB
YupexpaeHusa B nepnog paboTbl B YUpexaeHuu.



